


EAST PECKHAM PARISH COUNCIL YOUTH & COMMUNITY COMMITTEE
TERMS OF REFERENCE 
1. The Committee will appoint a Chairman and Vice Chairman shall be elected annually at the Annual Meeting of the Council in May each year.  
2. In the event of the Chairman`s and vice Chairman’s absence the members of the 
    Committee present will appoint a Councillor as Chairman for this meeting, at the     
    beginning of the meeting.  
3. The purpose of the Committee is to review the needs of the youth of East Peckham and to arrange events that residents can attend and enjoy. For example, Royal Decrees, Street Parties, Summer Fairs, Halloween, and Christmas Lights.  
4. Committee details 
a) The committee will consist of a minimum of four councillors and a maximum of six    
          village representatives (to ideally include at least 2 x 11–25-year-olds). 
b) The Youth and Community committee shall be able to co-opt any person or persons it    
          deems appropriate to the committee, subject to the above. 
c) A quorum of 3 members is required for each meeting (of which two must be    
          councillors).  
d) The committee will aim wherever possible to have representatives from village    
          organisations and will be mindful of the needs of the whole parish.  
e) It will meet at least 4 times a year, with additional meetings as called by the    
          Committee Chairman or the Parish Clerk.  
f) The Parish Clerk and the Committee Chairman shall produce the agendas, in    
          accordance with East Peckham Parish Council standard codes. 
g) The Parish / Assistant Clerk will take minutes of all meetings and the committee    
          Chairman shall report monthly to Full Council Meetings.  
5. The Youth & Community Committee is responsible for the Youth & Community budget and will make recommendations for expenditure to the Full Council. The Youth & 
    Community Committee will recommend to the Finance Committee by December annually    
    an appropriate budget for the forthcoming financial year.  
6. The Committee will be guided by the following considerations:  
a) to provide a good range of facilities, capable of giving benefit to the youth of the       
      village.  
b) to ensure that the necessary permits in accordance with latest Health and Safety    
      requirements are in place or needed.  
c) to provide a full risk assessment of the proposed piece/s of equipment proposed. 
7. The Committee will report on information received from residents and manufacturers. 
8.  When organising an event, the committee shall ensure the following:
a) to provide a good range of facilities, capable of giving benefit to people of all ages and ensuring it is accessible to all.  
b) to provide a full risk assessment of the proposed event. 
c) to engage contractors for all electrical, and mechanical works as the need arises. 
d) to ensure that any stalls invited or charged, have the necessary insurance in place and comply with the relevant hygiene standards. 
e) to ensure that medical, police and event contact details are confirmed / displayed. 

9.  The Parish / Assistant Clerk will communicate with parishioners by submitting news and  
  information for inclusion in the village publications, and on the website.  
10. The Youth & Community Committee will be entitled to make decisions on expenditure   
      and are responsible for agreeing to purchase any items in accordance with the    
      committee’s budget, subject to the following:  
a) Items or services to be purchased less than £500 will not need Full Council approval. 
b) Items or services to be purchased costing more than 20% of the Annual budget must    
      be approved by Full Council. 
10. All resident members of the committee shall conduct themselves in accordance with the    
      general obligations of the Parish Council’s code of conduct, and will be required to sign   
      the Conflicts of Interest policy. A person may no longer be a member of the Village    
      Events Subcommittee if they are absent for three or more concurrent meetings of the    
      group. 
 
Youth & Community Committee Terms of Reference Reviewed and Adopted by Full Council on Wednesday _______________ 

These Terms of Reference will be reviewed annually. 




